The Journey Treasurer’s responsibilities are described in detail in the
FFO Guidelines for Journey Treasurers

Inbound and Outbound Journeys.

All forms required by the Journey Treasurer may be found in the
Toolbox on the FFO website:

www.friendshipforceottawa.ca.

The Journey Treasurer has the responsibility to:

Manage all finances associated with the Journey.

Set up a bank account with agreement of Host Coordinator

Assist the inbound Journey Treasurer with transfer of ambassador
hosting fees.

Make all deposits to the account promptly upon the receipt of
cheques and prepare and sign all cheques and make e-transfers for
the Journey expenses.

Ensure that all charges to the Journey are supported by invoice or
receipt and are paid only by cheque or e-transfer to the extent
possible.

Ensure that the Journey breaks even financially.

Collect with the assistance of the Host Coordinator and Deputy all
event/participation fees from FFO members.



