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Oversubscribed Journey Acceptance Form
Name of Journey ______________________ Date of Journey _________________
When the number of applicants received on/before the sign-up deadline for an Outgoing Journey exceeds the number the Host Club can receive, the Journey is deemed to be oversubscribed.  In this case, a draw shall be held by the VP Journeys. 

All applicants shall be asked to confirm their contribution in the current year or the two calendar years proceeding the current year.  Applicants who have made a “significant contribution”* shall be ranked “A” on the eligibility list and all others will be ranked as “B”.  Names will be drawn at random from the ranked “A” applicants and assigned a descending priority number as each is drawn.  Ranked “B” applicants will then be drawn and assigned a descending priority number as each is drawn. 
*“A member has made a Significant Contribution by participating in incoming Journeys as a night host, or a dinner host or a day host, served on the Board of Directors, or served as a Journey Director, or chaired a Journey committee, or worked on a Journey committee or served as editor of the club newsletter or performed some other functions approved by the Board in the current calendar year or the two calendar years preceding the current year.”
Those whose position on the Priority List is high enough to be accommodated within the hosting capacity of the receiving club will then be given an “assured space” on the Journey, pending acceptance to the Journey by the Ambassador Coordinator upon review of the completed Ambassador Application and Acceptance Form.  The remainder of the applicants will be placed on a Waiting List with ranked “A” listed before ranked “B” applicants.

Six (6) months prior to the month of the proposed Journey (for _______________name of Journey to take place on ______________date of Journey) those on the “Assured Space” list will be asked to confirm their “Assured Space” by the payment of the Assured Space Deposit of $300. per person and by the completion of this Acceptance Form.  Persons who do not submit their assured space deposit and acceptance form as required will lose their assured space and have their names moved to the bottom of the Waiting List in order of refusal date.  Late registrants will be added to the Waiting List in the chronological order as received. 
Withdrawals and Refunds 

Any member, on written notice to the Ambassador Coordinator, may have their name removed from the

Waiting List and the Registration Fee will be refunded.

An ambassador holding an “Assured Space” may, on written request to the Ambassador Coordinator, withdraw and, if at least one of the criteria in Section 5 has been met, all fees and deposits shall be returned. (See Annex A for Section 5 below).  All refunds require the approval of the Board of Directors.
If an ambassador withdraws without meeting the criteria in Section 5, the ED attempts to find a replacement from the Waiting List.  The ED invites, in the order of the position on the Waiting List, an applicant to become an ambassador by paying the “Assured Space” deposit, if applicable.  The ED continues down the Waiting List until an applicant agrees or all have been contacted. Those applicants who do not accept the offer are placed at the bottom of the Waiting List. Once a replacement pays the assured space deposit, all fees and deposits shall be returned, regardless of the reason for withdrawal. 
If a Waiting List applicant cannot be contacted within 7 days, that name is moved to the bottom of the list.  Registrants who expect to be out of reach for more than 7 days may authorize the ED to cash a previously written cheque if an Assured Space becomes available. 
For members who travel on the Journey, the Assured Space Deposit will be applied to the fees related to the Journey as agreed to by all members of the Journey and any residual will be refunded by the Journey Treasurer after the return to Ottawa.

The FFI Journey Fee of $140 USD, payable 60 days prior to the Journey, is refundable as per the policy set out by FFI in Atlanta which stipulates that a refund is only possible if an ambassador cancels more than 60 days before departure.
The Hosting Fee (equivalent $100 USD or whatever hosting fee is agreed upon by both EDs), payable 60 days prior to the Journey, shall be non-refundable under any circumstances once it has been transferred to the host club, unless a replacement participant joins the Journey.

The ED, in consultation with the VP Journeys, has the sole responsibility for assigning Assured Spaces on an Journey.  Members may not transfer or assign their position to any other person at any time.  The ED is not required to seek a replacement for applicants who withdraw after the original Waiting List (established at the time registration closes) is exhausted.  If no applicant can be found to assume the required responsibilities, the withdrawing member shall forfeit all the fees paid.

Criteria for Refunds of Fees and Deposits

Friendship Force of Ottawa will not refund fees or deposits for health or other reasons normally covered by health or travel cancellation insurance.  It is the responsibility of the member to obtain insurance to cover these areas.  

All Fees and Deposits paid to the Friendship Force of Ottawa (excluding those paid to FFI which are governed by FFI rules) will be returned upon receipt of a written request from the applicable member to the Ambassador Coordinator (if required by the circumstance) should any of the following circumstances occur or prevent the member, spouse, common-law spouse or travelling companion from departing on the trip as scheduled on provision of supporting documentation to the Friendship Force of Ottawa and approved by the VP Journeys and Executive.

5.1. Another member has assumed all the responsibilities from which the ambassador is withdrawing.
5.2. The Journey is cancelled.

5.3. The Ambassador Coordinator does not accept that you are able to function as an independent house guest.

5.4. Your host cannot provide accommodation and your participation is cancelled by the receiving club.

5.5. The date of the proposed Journey is not firmly established 6 months before departure, OR if the date of departure is changed by more than 5 days from what was established or believed to be firm 6 months before departure.

5.6. The ambassador is transferred by her/his employer and notice was received from the respective employer subsequent to payment of the Assured Space Deposit, and if the date of transfer precedes the day of departure and requires the relocation of the principal residence.
5.7. Damage to your principal residence, making it uninhabitable.

5.8. A written, formal notice issued by the Department of Foreign Affairs and International Trade of the Canadian Government, advising Canadians not to travel on vacation to a country, region or city originally intended as the destination of the trip for a period that includes the dates of the Journey.

5.9. In the event of pregnancy, diagnosed after paying the Fee or Deposit, if the ambassador is pregnant and the expected date of delivery is in the nine weeks before or after the scheduled day of the beginning of the Journey.

5.10. Legal adoption of a child by the ambassador when, after paying your Fee or Deposit, and notice is received that the actual date of adoption is scheduled to take place during the Journey.
5.11. The involuntary loss of the ambassador’s or spouse’s permanent employment (not contract employment) due to a lay-off or dismissal without cause.

5.12. The inability to secure a travel visa for reasons beyond the ambassador’s control.

5.13. The ambassador is called to service by government with respect to inquiries, reservists, military, police or fire personnel and the service is required during the period of the Journey.

5.14. The ambassador is (a) called for jury duty, (b) subpoenaed as a witness, or (c) required to appear as a defendant in a civil suit, while scheduled to be on the Journey.

5.15. The member provides written proof that some part of the Journey travel costs has been refunded by an insurance company.

Acknowledgment by ……Journey Applicant

I have read the above and understand the Terms and Conditions:

Member’s Name & Signature…………………………………………………………………………

Member’s Name & Signature………………………………………………………………….……...

Date……………………………………………………………………………………………
The Friendship Force of Ottawa
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PAGE  
3
FFO Oversubscribed Acceptance Feb 2016

Revised May 2017

[image: image1]